
STEP BY STEP PROCESS FOR JOB APPLICATION 

 

Process Steps Screenshot 
From the website link, you will 
be directed to the Job Search 
screen. 
 
Leave all the entries in the 
fields as is and click on Start. 

 
 

 
 

Click on the title of the postion. 
In this example, the “Operator 
Test” was selected. 
 
Click Apply at the top of the 
screen. 

 
 



Click on Register Here for New 
Applicants.  
 
For returning candidates, enter 
Username and Password. Click 
on Log On. 

 
 

Complete the following fields: 
• First Name 
• Last Name 
• Username 
• Password 
• Repeat Password 
• Email 
• Repeat Email 

 
All fields marked as * are 
complusory. 
 
Tick the Yes, I have read the 
data privacy statement and I 
accept it. 
 
Click Register. 

 
 

In the Application Wizzard: 
• Form of Address 
• First Name 
• Middle Name 
• Surname 
• Gender 
• Geopolitical Zone 
• State of Origin 
• Local Govt. Area 
• Home Town 
• Contact Address: 

Stree/House Number, 
Country, Location, 
State, Post Code 

• Email 
• Mobile Number and/or 

Number 
All fields marked as * are 
complusory. All other fields are 
not compulsory. 
 
Click on Next Steps after 
completing the entries. 

 
 



For Education and Training, 
click on Add. All fields marked 
as * are complusory. Click on 
OK. 
 
You can add as many entries 
as you want. 
 
Click on Next Steps after 
completing the entries. 

 

 
 

For Work Experience, click on 
Add. All fields marked as * are 
complusory. Click on OK. 
 
You can add as many entries 
as you want. 
 
Click on Next Steps after 
completing the entries. 

 
 

 
Preferences : No Entry is Required  
For Attachment, click on Add.  
 
Enter a Document Title, Select 
Attachment Type from the 
dropdown, File (Click Browse to 
select the document by double 
clicking on the document). 
Click on Transfer. 
 
You can add as many relevant 
attachments up to 2MB. 
 
All Attachments added will be 
displayed. 
 
Click on Next Steps after 
completing the entries. 

 
 



 

 
 

Cover Letter: Preferences : No Entry is Required 
For Complete Application, read 
the 2 instructions and tick as 
applicable. 
 
Click on Send Application Now 
to complete the process. 

 
 

 
 

 

 

 

 

 

 

 


