
1. Profile Creation and Account Activation (Prospective Suppliers Only)

Please go to https://supplierportal.nlng.com/ and follow the guide 
below to create an account/profile, activate it then complete the online 
form and submit for review and approval
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Click on System Requirement check if your computer meets the requirements for the application
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Click on the "Apply" button to go to the User Agreement page



While on the “Onboarding Pages”, you may continue to fill out the forms but, we recommend 
that you activate your profile.

You will get another email after the validation code mail communicating your temporary 
password with a link to log in for first use. You will be required to change your password.

If you missed the second email, activate your profile as shown below first, returning to the 
homepage/log on page.
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Review the terms, and if agreeable select the "I agree" option and click "next" to go to the application data page
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Fill out the compulsory fields on the Application Data page.
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We recommend that the primary phone number and the primary email should not be a personal phone number or, email address but the organisation's
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Click on "Send Validation Code" to get a code sent to your email address.Copy the validation code sent to your email address and enter it in appropriate field.Click the "Save" button at the top to go to the "Onboarding Pages"
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Enter your username
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While on the “Onboarding Pages”, you may continue to fill out the forms but, we recommend that you activate your profile and log in for first use
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Click on "Forgot Password?" to be taken to a page where you will enter your username and email address to request a password change.
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Enter your username and, email address to request password change link
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Link to reset password with has been sent



 

 

2. Onboarding Pages 

2a. Company information
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Click on the link in the body of the mail to come to the password change page, you may also copy and, paste the link in your browser
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Enter your username and new password, confirm the password then, click submit to commit the password change.
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Password change is successful and you are now logged in and, onto the application data page containing the information you created your profile created with.
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You are now on the Onboarding Pages chevron.
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The onboarding pages chevron has several forms each asking for particular information about your organisation.

Godwin.Manilla
Highlight

Godwin.Manilla
Highlight



 

 

 

NG1GMA4
Callout
Name that you do business by, different from the one on your certificate of incorporation/registration.
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Select your legal status from the dropdown. Basically, all limited liability company are "Incorporated".Business Names, Firms, etc., are "Unincorporated"
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Select the number of shareholders in the company. A maximum of ten shareholders can be selected.Please select as applicable to your organisation.Select the maximum of ten if there are more than ten shareholders. We wil view all shareholders on the company's registration documents.
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Select the number of directors in the company. A maximum of ten directors can be selected.Please select as applicable to your organisation.Select the maximum of ten if there are more than ten directors. We wil view all directors on the company's registration documents.
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Only select yes from the dropdown if company ownership is from community where NLNG operates.Please note a future screen will require your letter of identification from your community.
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Only select yes from the dropdown if you have a parent company, subsidiary or, other related party
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To upload a file, click on the "click to attach file" link to open a pop-up page.On the pop-up, click on "select file a to upload", system file explorer will now open to enable you navigate to where the file is located in the computer.Select the file, click open on the system file explorer then click on "confirm" on the pop-up to attach the file.
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To upload a file, click on the "click to attach file" link to open a pop-up page.On the pop-up, click on "select file a to upload", system file explorer will now open to enable you navigate to where the file is located in the computer.Select the file, click open on the system file explorer then click on "confirm" on the pop-up to attach the file.



 

 

2b. Company information (Cont.)  

 

2c. Financials 
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Complete the company information form, then click on "Save & Continue to go to the next form
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Enter the percentage of ownership in your organisation that are held by Nigerians and Foreigners.Please enter as applicable to your organisation.
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If you have done business with NLNG or any of its affiliates (NSML, BGT) in the past provide a brief description of business done.
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Complete the company information (Cont) form, then click on "Save & Continue to go to the next form
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2d. Health, Safety and, Environment (HSE) 

 

 

2e. Conflict of Interest Declaration 
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Complete the Financials form, then click on "Save & Continue to go to the next form.It is basically information on your tax clearance certificate.Enter the figure for each year and select the currency type
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Select "Yes" and attach document(s) if you have an audited annual account/statement of affairs
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Complete the HSE form, then click on "Save & Continue to go to the next form.
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Please select as applicable to your organisation and, provide further information where required
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2f. Payment Information (Bank Details) 

 

2g. Quality Assurance and Quality Control (QAQC) 

 

2h. Regulatory (Nigeria or, Foreign Suppliers as applicable)
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Complete the Payment Information (Bank Details) form, then click on "Save & Continue to go to the next form.
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Attach bank account confirmation letter issued by your bankers, addressed to, Head, Vendor Management Services, CPM Department, Nigeria LNG Limited, showing the following details;	Account name	Account number	Sort code (branch code)	Currency typeInclude the correspondent bank details for domiciliary account(s), if any.

NG1GMA4
Callout
Complete the QAQC form, then click on "Save & Continue to go to the next form.



 

2i. Onboarding Forms Completion 

3. My Category Selection

 

 

There are 15 main categories. 
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Complete the Regulatory form, then click on "Save & Continue to go to the next form.
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Provide applicable organistion's registration documents issued by the registry.Provide other required information
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Select "Yes" from the dropdown then click on "Save & Continue to complete the Onboarding Pages and move to "My Category Selection" 
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Here, you will indicate your areas of competence by selecting the appropriate material and service groups.Click "Confirm" to commit your selections.



 

 

 

Each main category has subcategories which include materials and services. 

Selection of categories is done at the subcategory level based on your 
competence. 

Click on a main category to expand it and view the subcategories listed 
under it. 

 

 
 

3a. Category Selection 
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Callout
There are 15 main categories.Each main category has subcategories which include materials and services. Selection of categories is done at the subcategory level based on your competence.
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Each main category has subcategories which include materials and services. Selection of categories is done at the subcategory level based on your competence. Click on a main category to expand it and view the subcategories listed under it. 



 
For your initial registration consideration, kindly select a maximum of five (5) subcategories 

representing your best areas of competence relevant to NLNG business. 

(They can be selected across main categories according to your competence but, not more 

than five (5) categories in your total selection) 

Where more areas of business are required, indicate these in "Other Information" field on the 

"Category Specific Requirement" page on the next screen when you have confirmed your 

selections.

 
3b. Category Specific Requirements 

 

Completion and Submission of Application
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For your initial registration consideration, kindly select a maximum of five.subcategories representing your best areas of competence relevant to NLNG  business. (They can be selected across main categories according to your  competence. Where more areas of business are required, indicate these in "Other Information" field on the "Category Specific Requirement" page on  the next screen when you have confirmed your selections. . 
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Click on "Confirm" to commit your selections and proceed to the "Category Specific Requirement" page.
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Complete the category specific requirementsthen click on "Save & Continue to complete all forms and submit for review.
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Provide further information here on other categories you will like to expand into
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Please provide copies of work/purchase orders or, contract award letters to demonstrate your experience.You may put the documents in a zip folder or, merge them as one PDF file.Provide documents that show the full scope of work performed.Include the complete certificate where availableKindly note that if a job was sublet/subcontracted to you, we will like to view evidence of award of the contract by the client to the contractor or, a reference to contact for any clarification NLNG may seek.

NG1GMA4
Callout
If you represent an OEM or, have an MoU attach it here.Provide the OEM/Technical Partner contact person's name and email address in the comment box.Indicate also the products or brands covered by the agency letter.
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Provide applicable NUPRC OGISP (Formerly, DPR Permit)

Godwin.Manilla
Highlight

Godwin.Manilla
Highlight

Godwin.Manilla
Highlight



NG1GMA4
Callout
All forms have been completed and the application submitted for NLNG to review.You can return to Main Page or, log out. 
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